
  Print Add Pay to PDF 
(Updated 10/12/2023) 

 

Page 1 of 2 
 

Step How to print add pay to PDF 
Navigation: Main Menu – Navigate to Manager Self Service- ePAF Homepage tile 
1 In this document, we will discuss how to print an add pay that was submitted using the print 

add pay option.  
2  To access ePAF, begin on the MANAGER SELF SERVICE Homepage. Find and click on the ePAF 

HOMEPAGE Tile. 

 
3 On the ePAF landing page, select View an ePAF. 
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4 Enter Form ID number and click search to view eForm that was submitted. 

  
5 At the bottom of the eForm, click print.  

 
6 Select report name and click print. This will display a printable PDF that displays all pay data and 

approval information.  
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7 All add pay data will be displayed on the following page for you to print as PDF.  

 
8 Right click on the page, or CTRL P to print as PDF.  
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9 Save document as PDF on your computer. 
 

 
 


